
 
 

CITY OF BRENTWOOD QUOTATION REQUEST – EMBROIDERY AND SCREEN PRINTING 
SERVICES 

This is an inquiry, not an order. 
 

BID RESPONSES DUE BY:  July 21, 2025 before 4:00 PM 
 
Fill in your lowest net price opposite the item or items listed herein and complete all applicable blank spaces.  Any erasure or correction in this 
quotation sheet must be initialed by the Bidder.  Bidder shall be bound by any irregularities in this bid, however, City may reject this bid based on 
irregularities.   
 
This quotation must be complete, promptly executed by the Bidder and received at the City of Brentwood by Monday, July 21, 2025 before 4:00 
p.m. (Pacific Daylight Time).  Please attach quotation request and return to Amanda Chaney, Recreation Supervisor via email at 
achaney@brentwoodca.gov or hand delivery to: 150 City Park Way, Brentwood, CA  94513. 
 
Request Date:   June 27, 2025 

                     
Item                                                          Amount 
50/50 Cotton/Poly Blend, short Sleeve “T” Shirt with Single Color Front Screen     
Youth Size S-XL           $______ 
Adult Size S-3XL           $______ 
City Logo – Single Color           $______ 
Adult Softball Champions Logo Front – Single Color       $______ 
Screen Fee            $______ 
 
50/50 Cotton/Poly Blend, short Sleeve “T” Shirt with Single Color Front Screen    
Youth Size S-XL           $______ 
Adult Size S-3XL           $______ 
City Logo on Back Neck 3” – Single Color        $______ 
Screen Fee            $______ 
 
Baseball Caps, Adjustable           
Embroidered City Logo Front Cap, One Color        $______ 
 
Waterproof Jacket with Reflective Tape, Single Color Front and Back Screen    
Adult Sizes S-3XL           $______ 
City Logo on Front Chess 3” – Single Color        $______ 
Single Color “Staff” on back          $______ 
Screen Fee            $______ 
 
3-Button Collar Polo Shirt, 50/50 Cotton/Poly Blend with Single Color Front Screen     
Adult Size S-3XL           $______ 
City Logo on Front Chest 3” - Single Color        $______ 
Single Color “STAFF” on back           $______ 
Screen Fee            $______ 
 
3-Button Collar Polo Shirt, 100% Polyester mesh with Single Color Front Screen 
Adult Sizes S-3XL(Men’s & Women’s)          $______ 
City Logo on Front Chest 3” – Single Color        $______ 
Single Color “STAFF” on back           $______ 
Screen Fee            $______ 
 
3-Button Collar Polo Shirt, 100% Polyester mesh 3.5oz  
Adult Sizes S-3XL (Men’s & Women’s)         $______ 
Embroidered City Logo on Front Chest 3” – Single Color with additional 1 line text under logo  $______ 
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50/50 Cotton Poly Blend, Short Sleeve “T” Shirt with Two Color Front Screen      
Adult Size S-3XL           $______ 
City Logo on Front Chest 3” Single Color        $______ 
Single Color “Lifeguard” and “+” on back         $______ 
Screen Fee            $______ 
 
Pullover Hooded 50/50 Cotton Poly Blend Sweatshirt with Single Color Front and Back Screen   
Adult Size S-2XL            $______ 
City Logo on Front Chest 3” – Single Color        $______ 
Single Color “STAFF” or “Lifeguard with +” on back        $______ 
Screen Fee            $______ 
 
3-Button Collar Polo Shirt, 100% Polyester mesh 5.3 oz., snag resistant (comparable to Port 
Authority Dry Zone Ottoman Polo)         $______ 
Adult Size S-2XL (Men’s & Women’s) 
Embroidered City Logo on Front Chest 3” – Single Color with additional 1 line of text underneath the logo $______ 
 
“T” Shirt, 100% Polyester mesh 3.8 oz. (Comparable to Sport-Teck Heather Colorblock Contender Tee) 
Adult Size S-2XL           $______ 
Embroidered City Logo on Front Chest 3” – Single Color       $______ 
 
“T” Shirt, 100% Polyester mesh 3.8 oz. (Comparable to Sport-Tek Heather Colorblock Contender Tee) 
Adult Size S-2XL           $______ 
City Logo on Front Chest 3” – Single Color        $______ 
Single Color “STAFF” on back          $______ 
Screen Fee            $______ 
 
50/50 Cotton Poly Blend, Short Sleeve V Neck “T” Shirt with Two Color Front Screen    
Adult Size S-2XL           $______ 
City Logo on Front Chest 3” – Single Color with additional 1 line of text underneath the logo  $______ 
Screen Fee            $______ 
  

 
BIDDER AGREES AS FOLLOWS: 

 
a) That the Bidder will furnish to the City, the goods, materials, articles, equipment, work or services, set-up including logo where 

needed, specified in this quotation sheet, at the prices quoted herein, upon receipt of an official order therefor. 
 
b) That the Bidder warrants that any goods, materials, articles or equipment to be supplied under or pursuant to any official order 

based on this quotation sheet, that is or are to be made or used for a particular purpose will be fit and suitable for that purpose 
and are free of material defects. 

 
c) That the goods, materials, articles, equipment, work or services, specified or called for in or under this quotation sheet, will 

be delivered or completed within the period set out above as the guaranteed period of delivery or completion after receipt of 
an office order therefor. 

 
d) That the City may accept any quotation in whole or in part, whether the price or prices be the lowest or not, and may reject 

any or all quotations. 
 
e) Bidder agrees to enter into an Agreement for Embroidery and Screen Printing Services without exception (sample Agreement 

attached).  The initial contract period will be July 1, 2025 – June 30, 2027.  The City may choose to extend the Agreement for 
one additional one-year period if contractor agrees to maintain its pricing. 

 
f) That if the Bidder is awarded the bid they will obtain a City of Brentwood Business License, if required per City of Brentwood 

Municipal Code Title 5. 
 

g) Terms of payment:  Net 30 
 
h) Prices quoted will be valid through 06/30/2027. 
 
i) Additional goods outside the list and samples provided may be requested throughout the year, vendor to provide requestor a 

quote for goods at the time of the request.  
 

 
 



 
 
 
This form must be completed, properly signed and received on or before the date specified, or your quotation 
will not be considered. 
 
 
Company Name:             
 
Signature of Authorized Representative:           
 
Print Name:        Title:         
 
Address:               
 
City:        State:      Zip:      
 
Telephone Number:          Email:         
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AGREEMENT FOR EMBROIDERY AND SCREEN PRINTING SERVICES 
 [Name of Contractor] 

 
 

THIS AGREEMENT is made and entered into as of the _____ day of ____________________, 
2025, by and between the City of Brentwood, a municipal corporation of the State of California ("City"), 
and _________________________________, a  __________________________________ 
("Contractor") (collectively, the “Parties”). 

 
RECITALS 

 
City requires the services of a contractor specifically trained and experienced in embroidery 

and screen printing services, which are outside of services offered by City. Contractor customarily 
engages in these services as part of its independently-established trade, occupation, and/or business, 
separately from its work for City.  Contractor has the necessary experience in providing these services, 
has submitted a proposal to City and has affirmed its willingness and ability to perform such work. 

 
NOW, THEREFORE, in consideration of these recitals and the mutual covenants contained 

herein, the Parties agree as follows: 
 

1. Scope of Work.  City retains Contractor to perform, and Contractor agrees to render, 
those services (the “Services”) that are defined in Exhibit “A,” attached and incorporated by this 
reference in accordance with the terms and conditions set forth in this Agreement. 
 

2. Term.  Unless earlier terminated, this Agreement will be effective from the date first 
above written to _________________. The City Manager may amend the Agreement to extend it for 
an additional one-year period or parts thereof in an amount not to exceed 
________________________________________ dollars ($_________).  Extensions will be based 
upon a satisfactory review of Contractor's performance and willingness to hold pricing, City needs, and 
appropriation of funds by the City Council. The parties will prepare a written amendment indicating the 
effective date and length of the extended Agreement. 
 

3. Compensation.  The total fee payable for the Services to be performed will be a not-
to-exceed amount of _______________________________________________dollars ($________). 
Payment will be made pursuant to Exhibit “A.” No other compensation for the Services will be allowed 
except for items covered by subsequent amendments to this Agreement.  City reserves the right to 
withhold a ten percent (10%) retention until City has accepted the work and/or the Services specified 
in Exhibit “A.” 

 
4. Status of Contractor.  Contractor will perform the Services as an independent 

contractor, free from the control and direction of City, in pursuit of Contractor’s independent calling, and 
not as an employee of City. The persons used by Contractor to provide the Services under this 
Agreement will not be considered employees of City for any purposes whatsoever and City will not pay 
any tax, workers’ compensation insurance, retirement contributions or unemployment contributions on 
behalf of Contractor or its employees or subcontractors. Contractor agrees to indemnify and pay City 
within thirty (30) days for any tax, retirement contribution, social security, overtime payment, 
unemployment payment or workers’ compensation payment, including, but not limited to, those based 
on any provision of the Federal Affordable Care Act, which City may be required to make on behalf of 
Contractor or any agent, employee, or contractor of Contractor for work done under this 
Agreement.  The payment made to Contractor pursuant to the Agreement will be the full and complete 
compensation to which Contractor is entitled.  City will not make any federal or state tax withholdings 
on behalf of Contractor or its agents, employees or subcontractors.  At the City’s election, City may 
deduct the amounts paid pursuant to this Section, from any balance owing to Contractor. 

 
5. Indemnification.  Contractor will hold harmless, defend and indemnify City and its 

officers, agents and employees from and against any and all claims, demands, costs or liability including 
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attorney fees arising out of or in any way connected with the performance of this Agreement, caused 
in whole or in part by any act or omission of the Contractor, any of its subcontractors, anyone directly 
or indirectly employed by any of them or anyone for whose acts any of them may be liable, except to 
the extent caused by the active negligence, sole negligence, or willful misconduct of City. 

 
6. Insurance.  Contractor will obtain and maintain, at its cost and expense, policies of 

commercial general liability insurance, automobile liability insurance, workers' compensation and 
employers liability insurance from an insurance company authorized to transact the business of 
insurance in the State of California which has a current rating in the Best's Key Rating guide of at least 
A:VII in an amount of not less than one million dollars ($1,000,000) each, except for commercial general 
liability and worker’s compensation, unless otherwise authorized and approved by the Risk Manager 
or the City Manager in consultation with the City Attorney.  Commercial general liability will be set at 
two million dollars ($2,000,000) and worker’s compensation limits, if applicable, will be set at those 
limits required by the California Labor Code.  Contractor will obtain occurrence coverage.  

 
The insurance will be in force during the life of this Agreement and will not be canceled without 

thirty (30) days prior written notice to the City by certified mail. City, its officers, agents, volunteers and 
employees will be named as additional insureds on commercial general and automobile liability 
insurance. Contractor’s insurance coverage will be primary insurance with respect to City, its officers, 
agents, volunteers and employees.  Any insurance or self-insurance maintained by the City will be in 
excess of Contractor’s insurance and not contributory with it. Contractor will furnish certificates of 
insurance for all policies, and endorsements for commercial general liability policies, to City prior to 
City’s execution of this Agreement.  The policies shall contain a waiver of subrogation for the benefit of 
City. 
 

7. Maintenance of Records.  Contractor will maintain complete and accurate records with 
respect to costs incurred under this Agreement.  All records will be clearly identifiable.  Contractor will 
allow a representative of City during normal business hours to examine, audit, and make transcripts or 
copies of records and any other documents created pursuant to this Agreement.  Contractor will allow 
inspection of all work, data, documents, proceedings, and activities related to the Agreement for a 
period of three (3) years from the date of final payment under this Agreement. 
 

8. Compliance With Laws.  Contractor will comply with all applicable local, state and 
federal laws and regulations including, but not limited to, those related to air pollution control and those 
prohibiting discrimination and harassment; and will obtain and maintain a City of Brentwood Business 
License for the term of this Agreement. 
 

9. Claims and Lawsuits.  By signing this Agreement, Contractor agrees it may be subject 
to civil penalties for the filing of false claims as set forth in the California False Claims Act, Government 
Code sections 12650, et seq.  Contractor further acknowledges that debarment by another jurisdiction 
is grounds for the City of Brentwood to terminate this Agreement. 

 
10. Other Contractors.  The City reserves the right to employ other contractors in  

connection with the Services. 
 
11. Pandemic Health Laws.  Contractor’s duty to comply with Laws includes compliance  

by Contractor and Subcontractors with all local, state, or federal Laws that have been or may be 
enacted in response to the COVID-19 pandemic (collectively, “Health Laws”), which include all of the 
County of Contra Costa Health Orders. Failure to fully comply with the Health Laws constitutes a 
material default, subject to all available remedies including suspension or termination. 
 

12. Jurisdiction, Venue and Governing Law.  Any action at law or in equity brought by either 
of the Parties for the purpose of enforcing a right or rights provided for by this Agreement will be tried 
in a court of competent jurisdiction in the County of Contra Costa, State of California, and the Parties 
waive all provisions of law providing for a change of venue in these proceedings to any other 
county.  This agreement will be governed by the laws of the State of California. 
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13. Notices.  Any notices relating to this Agreement shall be given in writing and shall be 
deemed sufficiently given and served for all purposes when delivered personally, by facsimile or by 
generally recognized overnight courier service, or five (5) days after deposit in the United States mail, 
certified or registered, return receipt requested, with postage prepaid, addressed as follows: 
 

For City:     For Contractor: 
City of Brentwood     Name:          
150 City Park Way    Title:             
Brentwood, CA  94513    Address:       
Phone No.:            
Facsímile No.:     Phone No.:       
Attn:        Facsimile No:       

       Attn:              
 
Either party may change its address for purposes of this section by giving the other party written notice 
of the new address in the manner set forth above. 
 

14. Assignment.  Contractor may not assign this Agreement or any part of it, or any monies 
due or to become due under it, without the prior written consent of City. 
 

15. Entire Agreement.  This Agreement, together with any other written document referred 
to or contemplated by it embody the entire Agreement and understanding between the parties relating 
to the subject matter of it.  The City Manager is authorized, in consultation with the City Attorney, to 
agree to non-material amendments to this Agreement.  Neither this Agreement nor any of its provisions 
may be amended, modified, waived or discharged except in a writing signed by both parties. 
 

16. Termination.  In the event of the Contractor's failure to prosecute, deliver, or perform 
the Services, City may terminate this Agreement for nonperformance by notifying Contractor in writing 
pursuant to the notice provisions of this Agreement.  If applicable, Contractor has five (5) business days 
to deliver any documents owned by City and all work in progress to City address contained in this 
Agreement.  City will make a determination of fact based upon the work product delivered to City and 
of the percentage of work that Contractor has performed which is usable and of worth to City in having 
the Agreement completed.  Based upon that finding City will determine the final payment of the 
Agreement.  In the event City elects to terminate, City will have the right to immediate possession of all 
work product and work in progress prepared by Contractor, whether located at the project, at 
Contractor's place of business, or at the offices of a subcontractor.   
 

Either Party, upon tendering thirty (30) calendar days written notice to the other Party, may 
terminate this Agreement for convenience.  In this event and upon request of City, if applicable 
Contractor will assemble the work product without charge and put it in order for proper filing and closing 
and deliver it to City.  Contractor will be paid for work performed to the termination date; however, the 
total will not exceed the lump sum fee payable under this Agreement.  City will make the final 
determination as to the portions of tasks completed and the compensation to be made. 
 

17. Waivers.  The waiver by either Party of any breach or violation of any term, covenant, 
or condition of this Agreement or of any provisions of any ordinance or law will not be deemed to be a 
waiver of such term, covenant, condition, ordinance or law or of any subsequent breach or violation of 
same or of any other term, covenant, condition, ordinance or law or of any subsequent breach or 
violation of the same or of any other term, condition, ordinance, or law.  The subsequent acceptance 
by either party of any fee or other money which may become due hereunder will not be deemed to be 
a waiver of any preceding breach or violation by the other party of any term, covenant, or condition of 
this agreement or any applicable law. 
 

18. Severability.  If any term, provision, condition or covenant of this Agreement or its 
application to any party or circumstances shall be held, to any extent, invalid or unenforceable, the 
remainder of this Agreement, or the application of the term, provision, condition or covenant to persons 
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or circumstances other than those as to whom or which it is held invalid or unenforceable, shall not be 
affected, and shall be valid and enforceable to the fullest extent permitted by law. 

 
19. Signatures. 
 

19.1 Counterparts.  This Agreement may be executed in two or more counterparts,  
each of which together will be deemed an original, but all of which together will constitute the same 
instrument. 

 
  19.2 Digital/Electronic Signatures.  Using a City-approved method, this Agreement 
may be executed through the use of digital or electronic signatures in accordance with Government 
Code Section 16.5. The presence of an electronic signature on this Agreement will be construed as the 
Parties’ consent to do business electronically.   

 
20. Authority.  The individuals executing this Agreement and the instruments referenced 

in it on behalf of Contractor each represent and warrant that they have the legal power, right and actual 
authority to bind Contractor to the terms and conditions of this Agreement. 
 
 
CONTRACTOR: 
 
 
 
*  By:        
 
   Printed Name:     
 
   Title:       
 
 
 
**  By:        
 
    Printed Name:     
 
    Title:       
 
 

CITY: 
 
 
 
By:        
         Darin Gale, Interim City Manager 
 
 
ATTEST: 
 
 
By:        
         Amanda McVey, City Clerk 
 
 
APPROVED AS TO FORM: 
 
 
By:        
         Katherine Wisinski, City Attorney 

 
 
If required by City, proper notarial acknowledgment of execution by Contractor must be attached. If a Corporation, 
Agreement must be signed by one corporate officer from each of the following two groups. 
 
*Group A. **Group B. 
 Chairman,  Secretary, 
 President, or  Assistant Secretary, 
 Vice-President  CFO or Assistant Treasurer 
 
Otherwise, the corporation must attach a resolution certified by the secretary or assistant secretary under 
corporate seal empowering the officer(s) signing to bind the corporation. 

 
If an LLC: 

 
• The Agreement must be signed by a Managing Member or the LLC must attach a resolution empowering 

the signatory to bind the LLC. 
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If a partnership: 
 

• The Agreement must be signed by the Managing Partner or the Partner authorized to execute 
agreements of this type.  Additional documentation, such as the partnership agreement, confirming this 
signature authority may be required. 

 
If a sole proprietorship: 

 
• The Agreement must be signed by the owner. 
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EXHIBIT “A” 
 

SCOPE OF SERVICES 
 

Itemized List to be included here. 
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