
THE CITY OF BRENTWOOD 
REQUEST FOR QUOTES 
This is an inquiry, not an order. 

PLEASE QUOTE PROMPTLY 
RESPONSES DUE BY: Wednesday, June 3, 2026, Before 5:00 p.m. (PDT) 

Fill in your lowest net prices opposite the items listed herein and complete all applicable blank spaces.  Any erasure or correction in this quotation sheet 
must be initialed by the respondent.  Respondent shall be bound by any irregularities in this bid; however, City may reject this bid based on irregularities.  

This quotation must be complete, promptly executed by the Respondent, and received by the City of Brentwood by June 3, 2026 before 5 p.m. (PDT).  
Please attach pages 1 - 8 of the Request for Quotes and return via email to Michelle Inglis at minglis@brentwoodca.gov. 

Request for Quotes: Mapping, Printing, Design, Scanning, and Related Services 
Date of Issuance: May 20, 2026 
Request for Information Deadline: May 27, 2026 
Proposal Deadline: June 3, 2026, before 5:00 p.m. (PDT) 

_______________________________________________________________________________________________ 
RESPONDENT AGREES AS FOLLOWS: 

a) That the Respondent will furnish to the City, the goods, materials, articles, equipment, work or services, set-up including logo where needed,
specified in this quotation sheet, at the prices quoted herein, upon receipt of an official order therefore.

b) That the Respondent warrants that any goods, materials, articles or equipment, work or services to be supplied under or pursuant to any official
order based on this quotation sheet, that is or are to be made or used for a particular purpose will be fit and suitable for that purpose and are free of
material defects.

c) That if the Respondent is awarded the contract, Respondent will obtain a City of Brentwood Business License, if required per City of Brentwood
Municipal Code Title 5.  Appropriate general liability insurance, automobile liability insurance, and workers’ compensation and employers liability
insurance is required when providing services to the City, as described within the sample General Service Agreement (“Agreement”).

d) Respondent must review the City’s standard General Service Agreement template attached and incorporated into this Request for Quotes (“RFQ”)
as Appendix A. By submitting a proposal, Respondent agrees to enter into the Agreement using the attached form with no exceptions to the form of
the Agreement. The Respondent should submit any questions regarding the Agreement before the Request for Information Deadline.

e) That the selected Respondent will comply with City Council/Administrative Policy No. 10-25 Environmentally Preferable Purchasing Policy (“EPPP”)
attached as Appendix B, including, but not limited to, following the requirements for Vendors that provide Printing and Writing Paper EPPP, Section
4.2.8, to the City and shall:

i. Provide Recycled-Content Printing and Writing Paper that consists of at least thirty percent (30%), by fiber weight, postconsumer fiber, if
fitness and quality are equal to that of non-recycled item, and available at equal or lesser price.

ii. Certify in writing the minimum percentage of postconsumer material in the Printing and Writing Paper offered or sold to the City. This
certification requirement may be waived if the percentage of postconsumer material in the Printing and Writing Paper can be verified by a
product label, catalog, invoice, or a manufacturer or vendor internet website.

iii. Only provide Paper Products and Printing and Writing Papers that meet Federal Trade Commission Recyclability standard as defined.
iv. Provide records to the Recordkeeping Designee for all Printing and Writing Paper on a schedule to be determined by the Recordkeeping

Designee, typically, once every 60 days.
v. All vendors providing printing services to the City via a printing contract or written agreement, shall use Printing and Writing Paper that

consists of at least thirty percent (30%), by fiber weight, postconsumer fiber, or as amended by Public Contract Code Section 12209.

f) That the goods, materials, articles, equipment, work or services, specified or called for in or under this quotation sheet, will be delivered or
completed within the period set out below as the guaranteed period of delivery or completion after receipt of an official order therefore.

g) That the City may accept any quotation in whole or in part, whether the price or prices be the lowest or not, and may reject any or all quotations.

h) Terms of payment: Net 30

i) Prices quoted will be valid for the period of 7/1/2026 – 6/30/2028.

j) Quoted prices on pre-printed goods should be inclusive of design fees.

Amended to include 
revised quote sheets, 
dated 05.28.2026.

Michelle Inglis
Highlight



k) Additional goods outside the list and samples provided may be requested throughout the term of the agreement.  Vendor to provide requestor a
quote for goods at the time of the request. The City reserves the right to use other vendors for print goods and/or services.

A sample packet containing some of the items listed on the quote sheet may be obtained from the City of 
Brentwood Finance Department, located at 150 City Park Way, 3rd Floor, Brentwood, CA 94513.  To obtain a 
sample packet, please contact Michelle Inglis at 925.516.5460 to schedule an appointment.  Sample packets will 
not be mailed.   

This form must be completed, properly signed and received on or before the date specified, or your quotation will 
not be considered. 

Guaranteed period of delivery or completion after receipt of an official order: _______________________________________________ business days. 

Company Name____________________________________________________________________________________________________________ 

Signature of Person Authorized to Enter into Agreement___________________________________________________Date:_____________________ 

Print Name________________________________________________________________Title____________________________________________ 

Address________________________________________________________________________________________Zip Code___________________ 

Telephone Number_____________________ Facsimile Number__________________ Email______________________________________________

Attachments: 
Appendix A - General Service Agreement 
Appendix B - City Council/Administrative Policy No. 10-25 Environmentally Preferable Purchasing Policy (“EPPP”) 



 Bidders Official Company Name: _________________________________________

Item 
No.* Description Qty

Price Inclusive of Design Fees 
(excluding Sales Tax)

FY 2026/27

 Recycled-Content♻Materials
Price Inclusive of Design Fees 

(excluding Sales Tax)
FY 2026/27

Price Inclusive of Design Fees 
(excluding Sales Tax)

FY 2027/28

 
Recycled-Content♻Materials
Price Inclusive of Design Fees 

(excluding Sales Tax)
FY 2027/28

250  $  $  $  $ 
500  $  $  $  $ 

250  $  $  $  $ 

500  $  $  $  $ 

3* Booking Cards - 5” x 3”, 67#, pink cardstock, black ink  1,000  $  $  $  $ 

2,500  $  $  $  $ 
5,000  $  $  $  $ 
7,500  $  $  $  $ 

10,000  $  $  $  $ 

500  $  $  $  $ 
1,000  $  $  $  $ 

500  $  $  $  $ 
1,000  $  $  $  $ 

500  $  $  $  $ 
1,000  $  $  $  $ 

250  $  $  $  $ 

500  $  $  $  $ 

9
Brochures - 8.5" x 11" flat (no folding), 100# gloss text,  
double-sided, full color each  $  $  $  $ 

250  $  $  $  $ 
500  $  $  $  $ 

Brochures -  8.5" x 11" flat, 100# gloss text, double-
sided, 8.5" x 3.66" tri-fold, full color text 4/4 

PRE-PRINTED GOODS

1*

Business Cards - 3.5" x 2", 110# classic natural white 
classic crest cover smooth, digitally printed on 2 sides, 1 
color - green ink

2*

Business Cards - 3.5" x 2", 110# classic natural white 
classic crest cover smooth, digitally printed on 2 sides, 2 
ink colors

4*
Dispatch Cards - 7" x 5", smooth white cardstock, 
double-sided, black ink

5*
Courtesy Notice Labels - 4.25" x 7.5", sticker, 
fluorescent orange, perforated, black ink 

10*

FY 2026/27 - 2027/28

City of Brentwood
Request for Quotes

 Mapping, Printing, Design, Scanning, and Related Services

7
Brochures - 5.5" x 8.5" flat (no folding), 100# gloss text, 
double-sided, full color

6* Recycled Water Label - 8" x 4", sticker, purple ink 

8*
Brochures -  8.5" x 11" flat, 20# white bond, double-
sided, full color text 4/4, 8.5" x 3.66" tri-fold 

Revised 05.28.2026
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 Bidders Official Company Name: _________________________________________

Item 
No.* Description Qty

Price Inclusive of Design Fees 
(excluding Sales Tax)

FY 2026/27

 Recycled-Content♻Materials
Price Inclusive of Design Fees 

(excluding Sales Tax)
FY 2026/27

Price Inclusive of Design Fees 
(excluding Sales Tax)

FY 2027/28

 
Recycled-Content♻Materials
Price Inclusive of Design Fees 

(excluding Sales Tax)
FY 2027/28

FY 2026/27 - 2027/28

City of Brentwood
Request for Quotes

 Mapping, Printing, Design, Scanning, and Related Services

Revised 05.28.2026

500  $  $  $  $ 
1,000  $  $  $  $ 

500  $  $  $  $ 
2,500  $  $  $  $ 
5,000  $  $  $  $ 

500  $  $  $  $ 
2,500  $  $  $  $ 
5,000  $  $  $  $ 

500  $  $  $  $ 
2,500  $  $  $  $ 
5,000  $  $  $  $ 

500  $  $  $  $ 
2,500  $  $  $  $ 
5,000  $  $  $  $ 

500  $  $  $  $ 
2,500  $  $  $  $ 
5,000  $  $  $  $ 

500  $  $  $  $ 
2,500  $  $  $  $ 
5,000  $  $  $  $ 

16*
#10 Regular White Envelopes - no window, logo, 
department name, return address, black ink

12 ITEM REMOVED

13 ITEM REMOVED

17*
#10 Regular White Envelopes - no window, logo, 
department name, return address, green ink

18
#10 White Envelopes - no window, logo, department 
name, return address, black ink with red CONFIDENTIAL

19*
#10 Regular White Envelopes - window, logo, 
department name, return address, black ink

11
Brochures - 11" x 17" flat, 80#, 11" x 8.5" half-fold, 
double-sided, full color

14*
#9 Return Envelope - no window, return address, meter 
stamp, blue ink

15
#10 Regular White Envelopes - no window, logo, return 
address, black ink
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 Bidders Official Company Name: _________________________________________

Item 
No.* Description Qty

Price Inclusive of Design Fees 
(excluding Sales Tax)

FY 2026/27

 Recycled-Content♻Materials
Price Inclusive of Design Fees 

(excluding Sales Tax)
FY 2026/27

Price Inclusive of Design Fees 
(excluding Sales Tax)

FY 2027/28

 
Recycled-Content♻Materials
Price Inclusive of Design Fees 

(excluding Sales Tax)
FY 2027/28

FY 2026/27 - 2027/28

City of Brentwood
Request for Quotes

 Mapping, Printing, Design, Scanning, and Related Services

Revised 05.28.2026

500  $  $  $  $ 
2,500  $  $  $  $ 
5,000  $  $  $  $ 
7,500  $  $  $  $ 

10,000  $  $  $  $ 

500  $  $  $  $ 
1,000  $  $  $  $ 

250  $  $  $  $ 
500  $  $  $  $ 

250  $  $  $  $ 
500  $  $  $  $ 

250  $  $  $  $ 
500  $  $  $  $ 

250  $  $  $  $ 
500  $  $  $  $ 

250  $  $  $  $ 
500  $  $  $  $ 

250  $  $  $  $ 
500  $  $  $  $ 

250  $  $  $  $ 
500  $  $  $  $ 

21*
Catalog Envelope - 9" x 12",  white, window, logo, 
department name, return address, black ink

27*
Door Hanger - Water Disconnection - 4.25" x  11", 
white cardstock, single-sided, c-cut, logo, red ink

28*

Door Hanger - Utility Billing Turn Off Notice -
4.25" x  11", yellow  cardstock, double-sided, c-cut, 
logo, 2 ink colors:  front - red and black, back - black 
only

23
Door Hanger - Wastewater - 4.25" x  11", white 
cardstock, single-sided, c-cut, logo, black ink  

25*

Door Hanger - Water Interruption Notice - 
4.25" x 11", blue cardstock, single-sided, 
c-cut, logo, black ink.

26*
Door Hanger - PW After Hours - 4.25" x 11", pink 
cardstock, single-sided, c-cut, logo, black ink 

24*

Door Hanger - Utility Billing Courtesy Notice - 4.25" x 
11", blue cardstock, single-sided, 
c-cut, logo, black ink.

20*

#10 Regular White Envelopes - window, logo, 
department name, return address,  black with red 
URGENT

22*
Door Hanger - Building Division - 3.25" x 8.5", yellow 
cardstock, single-sided, c-cut, logo, black ink

Page 3 of 8



 Bidders Official Company Name: _________________________________________

Item 
No.* Description Qty

Price Inclusive of Design Fees 
(excluding Sales Tax)

FY 2026/27

 Recycled-Content♻Materials
Price Inclusive of Design Fees 

(excluding Sales Tax)
FY 2026/27

Price Inclusive of Design Fees 
(excluding Sales Tax)

FY 2027/28

 
Recycled-Content♻Materials
Price Inclusive of Design Fees 

(excluding Sales Tax)
FY 2027/28

FY 2026/27 - 2027/28

City of Brentwood
Request for Quotes

 Mapping, Printing, Design, Scanning, and Related Services

Revised 05.28.2026

250  $  $  $  $ 
500  $  $  $  $ 

each  $  $  $  $ 
500  $  $  $  $ 

each  $  $  $  $ 
500  $  $  $  $ 

each  $  $  $  $ 
500  $  $  $  $ 

250  $  $  $  $ 
500  $  $  $  $ 

50  $  $  $  $ 
100  $  $  $  $ 
150  $  $  $  $ 

35*

Building Division Correction Notice - 5.5" x 8.5", NCR 2-
Part (original - white, copy 1 - canary), single-sided, 2 
ink colors - black with red "THIS NOTE…" statement 500  $  $  $  $ 

250  $  $  $  $ 
500  $  $  $  $ 

250  $  $  $  $ 
500  $  $  $  $ 

29*

Building Division STOP WORK Notice - 4.25" x 11" (2 fit 
on a page), white thick cardstock, either cut or 
perforated, single-sided, logo, 2 ink colors - black with 
red STOP WORK 

30*
1st Page Letterhead - 8.5" x 11", 24# Strathmore, logo 
header, green ink

31*
1st Page Letterhead - 8.5" x 11", 24# Strathmore, logo 
header, department and address footer, green ink

32*
2nd Page Letterhead - 8.5" x 11", 24# Strathmore, 
mountain watermark, green ink

33
Notice of Violation - 4.5" x 11", 20#, NCR 2-part 
(original - white, copy 1 - canary), black ink

34*

New Service/After Hours - 5.5" x 8.5", 
NCR 2-part (original - white, copy 1 - canary) single-
sided, black ink

36*

Voluntary Observation Request Form - 8.5" x 11", 20#, 
NCR 2-part (original - white, copy 1 - canary), single-
sided, black ink

37*
Special Events Form - 8.5" x 11", 20#, NCR 2-part 
(original - white, copy 1 - canary), single-sided, black ink
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 Bidders Official Company Name: _________________________________________

Item 
No.* Description Qty

Price Inclusive of Design Fees 
(excluding Sales Tax)

FY 2026/27

 Recycled-Content♻Materials
Price Inclusive of Design Fees 

(excluding Sales Tax)
FY 2026/27

Price Inclusive of Design Fees 
(excluding Sales Tax)

FY 2027/28

 
Recycled-Content♻Materials
Price Inclusive of Design Fees 

(excluding Sales Tax)
FY 2027/28

FY 2026/27 - 2027/28

City of Brentwood
Request for Quotes

 Mapping, Printing, Design, Scanning, and Related Services

Revised 05.28.2026

250  $  $  $  $ 
500  $  $  $  $ 

250  $  $  $  $ 
500  $  $  $  $ 

40*

BPD Firearms Confiscation - 8.5" x 11", NCR 2-part 
(original - white single sided, copy 1 - canary double 
sided), black ink 500  $  $  $  $ 

41*

BPD Citation Change -  8.5" x 5.5", NCR 3-part (original - 
white, copy 1 - canary, copy 2 - pink), single-sided, black 
ink 250  $  $  $  $ 

500  $  $  $  $ 
1,000  $  $  $  $ 

43*

BPD Release and Promise to Appear - 8.5" x 11", NCR 3-
part (original - white, copy 1 - yellow, copy 2 - pink), 
single-sided, black ink 500  $  $  $  $ 

500  $  $  $  $ 
1,000  $  $  $  $ 

250  $  $  $  $ 
500  $  $  $  $ 45*

Gun Violence Emergency Protective Order - 8.5" x 11", 
NCR 3-Part (original - white, copy 1 - canary, copy 2 - 
pink), double-sided, same text on back of all pages, 
black ink

44*

Evidence/Property Field Receipt Form - 8.5" x 11", NCR 
3-Part (original - white, copy 1 - canary, copy 2 - pink), 
original and copy 1 are double-sided with different text 
on the back of each, copy 2 - single-sided, black ink

38*
BPD Detention Certificate - 8.5" x 11", 20#, NCR 2-part 
(original - white, copy 1 - canary), single-sided, black ink 

39*
BPD Property Disposition - 8.5" x 11", 20#, NCR 2-part 
(original - white, copy 1 - canary), single-sided, black ink

42*

BPD CCC Notice of Correction and Proof of Service - 
8.5" x 7.5", NCR 3-part (original - white, copy 1 - canary, 
copy 2 - pink), single-sided, black ink 
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 Bidders Official Company Name: _________________________________________

Item 
No.* Description Qty

Price Inclusive of Design Fees 
(excluding Sales Tax)

FY 2026/27

 Recycled-Content♻Materials
Price Inclusive of Design Fees 

(excluding Sales Tax)
FY 2026/27

Price Inclusive of Design Fees 
(excluding Sales Tax)

FY 2027/28

 
Recycled-Content♻Materials
Price Inclusive of Design Fees 

(excluding Sales Tax)
FY 2027/28

FY 2026/27 - 2027/28

City of Brentwood
Request for Quotes

 Mapping, Printing, Design, Scanning, and Related Services

Revised 05.28.2026

46*

Booking Fee Reimbursement Notice - 8.5" x 11", NCR 4-
Part (original - white, copy 1 - canary, copy 2 - pink, 
copy 3 -  goldenrod), single-sided, black ink 1,000  $  $  $  $ 

500  $  $  $  $ 
1,000  $  $  $  $ 

each  $  $  $  $ 
10  $  $  $  $ 

each  $  $  $  $ 
20  $  $  $  $ 

50 Printing Maps to Mylars - 24” x 36” per page  $  $  $  $ 

250  $  $  $  $ 
500  $  $  $  $ 

250  $  $  $  $ 
500  $  $  $  $ 

1,000  $  $  $  $ 

53 Printing - 8.5" x 11", 20# white bond, B&W per page  $  $  $  $ 

54 Printing - 8.5" x 11", 20# white bond, color per page  $  $  $  $ 

55 Printing - 11" x 17", 20# white bond, B&W per page  $  $  $  $ 

56 Printing - 11" x 17", 20# white bond, color per page  $  $  $  $ 

47*

Emergency Protective Order - 8.5" x 11", 
NCR 4-part (original - white, copy 1 - canary, copy 2 - 
pink, copy 3 - goldenrod), double-sided same text on 
back of original and all copies, black ink

48
Poster - 12" x 18", 100# gloss text, single-sided, full 
color

49
Poster - 27.75" x 36", 100# gloss text, single-sided, full 
color

51*

Printing - Solid Waste Service Schedule - 8.5" x 6",  
white 188# Tango gloss (cardstock), digitally printed, 
double-sided, US Postage Paid, color 

52*

Printing - Solid Waste Service Calendar & Guide 
Brochure - 4 panel - each panel 8.5" x 6" 
folded/finished, (8.5" x 24" flat), 100# gloss text, double-
sided, calendar perforated, US Postage Paid, color
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 Bidders Official Company Name: _________________________________________

Item 
No.* Description Qty

Price Inclusive of Design Fees 
(excluding Sales Tax)

FY 2026/27

 Recycled-Content♻Materials
Price Inclusive of Design Fees 

(excluding Sales Tax)
FY 2026/27

Price Inclusive of Design Fees 
(excluding Sales Tax)

FY 2027/28

 
Recycled-Content♻Materials
Price Inclusive of Design Fees 

(excluding Sales Tax)
FY 2027/28

FY 2026/27 - 2027/28

City of Brentwood
Request for Quotes

 Mapping, Printing, Design, Scanning, and Related Services

Revised 05.28.2026

250  $  $  $  $ 
500  $  $  $  $ 

250  $  $  $  $ 
500  $  $  $  $ 

59*
Printing - oversized plans, bigger than 
11" x 17", black and white per page  $  $  $  $ 

60
Printing - 24" x 36", 20# white bond, single-sided, color, 
digitally printed per page  $  $  $  $ 

61
Scan - B&W oversize (larger than 11" x 17" up to 24" x 
36") - to TIF file per page  $  $  $  $ 

62
Scan - Color oversize (larger than 11" x 17" up to 24" x 
36") - to TIF file per page  $  $  $  $ 

63 .TIFF file format (individual pages) each  $  $  $  $ 

64
File indexing and management (combining all pages 
and naming file) per page  $  $  $  $ 

65 Design Services per hour  $  $  $  $ 

66 Chicago Screws, for thick documents or thick plan sets per set  $  $  $  $ 

58*

Printing - Water Quality Report (Spanish) - 
11" x 17", Photo White 28# Color Copy Digital Text 
Smooth, digitally printed, double-sided, one fold, full 
color

57*

Printing - Water Quality Report (English) - 
11" x 17", Photo White 28# Color Copy Digital Text 
Smooth, digitally printed, double-sided, one fold, full 
color

SCANNING SERVICES

DESIGN SERVICES 

ADDITIONAL SERVICES/GOODS
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 Bidders Official Company Name: _________________________________________

Item 
No.* Description Qty

Price Inclusive of Design Fees 
(excluding Sales Tax)

FY 2026/27

 Recycled-Content♻Materials
Price Inclusive of Design Fees 

(excluding Sales Tax)
FY 2026/27

Price Inclusive of Design Fees 
(excluding Sales Tax)

FY 2027/28

 
Recycled-Content♻Materials
Price Inclusive of Design Fees 

(excluding Sales Tax)
FY 2027/28

FY 2026/27 - 2027/28

City of Brentwood
Request for Quotes

 Mapping, Printing, Design, Scanning, and Related Services

Revised 05.28.2026

67*
Vinyl clear cover and black backing, for bound 
documents per set  $  $  $  $ 

68* Comb Bind - less than 1" each  $  $  $  $ 

69* Comb Bind - over 1" each  $  $  $  $ 

70* Custom Tabs each  $  $  $  $ 

71 Large Format Staples - plan sets each  $  $  $  $ 

72 Mounting - oversized map or exhibit each  $  $  $  $ 

73 Over Size Drawings - printed from file 60” each  $  $  $  $ 

74* Plastic Spiral Bind - less than 1" each  $  $  $  $ 

75* Plastic Spiral Bind - over 1" each  $  $  $  $ 

76 Shipping/Delivery per order  $  $  $  $ 

♻

* Sample Available

SHIPPING AND DELIVERY

If fitness and quality of Recycled-Content Printing and Writing Paper are equal to that of non-recycled items, Printing 
and writing paper shall consist of at least thirty percent (30%), by fiber weight, postconsumer recycled content fiber.
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APPENDIX “A” 
 

AGREEMENT FOR _____________________________________________ SERVICES 
[Name of Contractor] 

 
 

THIS AGREEMENT is made and entered into as of the _____ day of ____________________, 
202____, by and between the City of Brentwood, a municipal corporation of the State of California 
("City"), and _________________________________, a  __________________________________ 
("Contractor") (collectively, the “Parties”). 

 
RECITALS 

 
City requires the services of a contractor specifically trained and experienced in 

______________________________________________________________________________, 
which are outside of services offered by City. Contractor customarily engages in these services as part 
of its independently-established trade, occupation, and/or business, separately from its work for City.  
Contractor has the necessary experience in providing these services, has submitted a proposal to City 
and has affirmed its willingness and ability to perform such work. 

 
NOW, THEREFORE, in consideration of these recitals and the mutual covenants contained 

herein, the Parties agree as follows: 
 

1. Scope of Work.  City retains Contractor to perform, and Contractor agrees to render, 
those services (the “Services”) that are defined in Exhibit “A,” attached and incorporated by this 
reference in accordance with the terms and conditions set forth in this Agreement. 
 

2. Term.  Unless earlier terminated, this Agreement will be effective from the date first 
above written to _________________. 
 

3. Compensation.  The total fee payable for the Services to be performed will be a not-
to-exceed amount of _______________________________________________dollars ($________). 
Payment will be made pursuant to Exhibit “A.” No other compensation for the Services will be allowed 
except for items covered by subsequent amendments to this Agreement.  City reserves the right to 
withhold a ten percent (10%) retention until City has accepted the work and/or the Services specified 
in Exhibit “A.” 

 
4. Status of Contractor.  Contractor will perform the Services as an independent 

contractor, free from the control and direction of City, in pursuit of Contractor’s independent calling, and 
not as an employee of City. The persons used by Contractor to provide the Services under this 
Agreement will not be considered employees of City for any purposes whatsoever and City will not pay 
any tax, workers’ compensation insurance, retirement contributions or unemployment contributions on 
behalf of Contractor or its employees or subcontractors. Contractor agrees to indemnify and pay City 
within thirty (30) days for any tax, retirement contribution, social security, overtime payment, 
unemployment payment or workers’ compensation payment, including, but not limited to, those based 
on any provision of the Federal Affordable Care Act, which City may be required to make on behalf of 
Contractor or any agent, employee, or contractor of Contractor for work done under this 
Agreement.  The payment made to Contractor pursuant to the Agreement will be the full and complete 
compensation to which Contractor is entitled.  City will not make any federal or state tax withholdings 
on behalf of Contractor or its agents, employees or subcontractors.  At the City’s election, City may 
deduct the amounts paid pursuant to this Section, from any balance owing to Contractor. 

 
5. Indemnification.  Contractor will hold harmless, defend and indemnify City and its 

officers, agents and employees from and against any and all claims, demands, costs or liability including 
attorney fees arising out of or in any way connected with the performance of this Agreement, caused 
in whole or in part by any act or omission of the Contractor, any of its subcontractors, anyone directly 
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or indirectly employed by any of them or anyone for whose acts any of them may be liable, except to 
the extent caused by the active negligence, sole negligence, or willful misconduct of City. 

 
6. Insurance.  Contractor will obtain and maintain, at its cost and expense, policies of 

commercial general liability insurance, automobile liability insurance, workers' compensation and 
employers liability insurance from an insurance company authorized to transact the business of 
insurance in the State of California which has a current rating in the Best's Key Rating guide of at least 
A:VII in an amount of not less than one million dollars ($1,000,000) each, except for commercial general 
liability and worker’s compensation, unless otherwise authorized and approved by the Risk Manager 
or the City Manager in consultation with the City Attorney.  Commercial general liability will be set at 
two million dollars ($2,000,000) and worker’s compensation limits, if applicable, will be set at those 
limits required by the California Labor Code.  Contractor will obtain occurrence coverage.  

 
The insurance will be in force during the life of this Agreement and will not be canceled without 

thirty (30) days prior written notice to the City by certified mail. City, its officers, agents, volunteers and 
employees will be named as additional insureds on commercial general and automobile liability 
insurance. Contractor’s insurance coverage will be primary insurance with respect to City, its officers, 
agents, volunteers and employees.  Any insurance or self-insurance maintained by the City will be in 
excess of Contractor’s insurance and not contributory with it. Contractor will furnish certificates of 
insurance for all policies, and endorsements for commercial general liability policies, to City prior to 
City’s execution of this Agreement.  The policies shall contain a waiver of subrogation for the benefit of 
City. 
 

7. Maintenance of Records.  Contractor will maintain complete and accurate records with 
respect to costs incurred under this Agreement.  All records will be clearly identifiable.  Contractor will 
allow a representative of City during normal business hours to examine, audit, and make transcripts or 
copies of records and any other documents created pursuant to this Agreement.  Contractor will allow 
inspection of all work, data, documents, proceedings, and activities related to the Agreement for a 
period of three (3) years from the date of final payment under this Agreement. 
 

8. Compliance With Laws.  Contractor will comply with all applicable local, state and 
federal laws and regulations including, but not limited to, those related to air pollution control and those 
prohibiting discrimination and harassment; and will obtain and maintain a City of Brentwood Business 
License for the term of this Agreement. 
 

9. Claims and Lawsuits.  By signing this Agreement, Contractor agrees it may be subject 
to civil penalties for the filing of false claims as set forth in the California False Claims Act, Government 
Code sections 12650, et seq.  Contractor further acknowledges that debarment by another jurisdiction 
is grounds for the City of Brentwood to terminate this Agreement. 

 
10. Other Contractors.  The City reserves the right to employ other contractors in  

connection with the Services. 
 
11. Pandemic Health Laws.  Contractor’s duty to comply with Laws includes compliance  

by Contractor and Subcontractors with all local, state, or federal Laws that have been or may be 
enacted in response to the COVID-19 pandemic (collectively, “Health Laws”), which include all of the 
County of Contra Costa Health Orders. Failure to fully comply with the Health Laws constitutes a 
material default, subject to all available remedies including suspension or termination. 
 

12. Jurisdiction, Venue and Governing Law.  Any action at law or in equity brought by either 
of the Parties for the purpose of enforcing a right or rights provided for by this Agreement will be tried 
in a court of competent jurisdiction in the County of Contra Costa, State of California, and the Parties 
waive all provisions of law providing for a change of venue in these proceedings to any other 
county.  This agreement will be governed by the laws of the State of California. 
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13. Notices.  Any notices relating to this Agreement shall be given in writing and shall be 
deemed sufficiently given and served for all purposes when delivered personally, by facsimile or by 
generally recognized overnight courier service, or five (5) days after deposit in the United States mail, 
certified or registered, return receipt requested, with postage prepaid, addressed as follows: 
 

For City:     For Contractor: 
 

City of Brentwood 
150 City Park Way    Name:          
Brentwood, CA  94513    Title:             
Phone No.:      Address:       
Facsímile No.:           
Attn:        Phone No.:       

       Facsimile No:       
       Attn:              
 
Either party may change its address for purposes of this section by giving the other party written notice 
of the new address in the manner set forth above. 
 

14. Assignment.  Contractor may not assign this Agreement or any part of it, or any monies 
due or to become due under it, without the prior written consent of City. 
 

15. Entire Agreement.  This Agreement, together with any other written document referred 
to or contemplated by it embody the entire Agreement and understanding between the parties relating 
to the subject matter of it.  The City Manager is authorized, in consultation with the City Attorney, to 
agree to non-material amendments to this Agreement.  Neither this Agreement nor any of its provisions 
may be amended, modified, waived or discharged except in a writing signed by both parties. 
 

16. Termination.  In the event of the Contractor's failure to prosecute, deliver, or perform 
the Services, City may terminate this Agreement for nonperformance by notifying Contractor in writing 
pursuant to the notice provisions of this Agreement.  If applicable, Contractor has five (5) business days 
to deliver any documents owned by City and all work in progress to City address contained in this 
Agreement.  City will make a determination of fact based upon the work product delivered to City and 
of the percentage of work that Contractor has performed which is usable and of worth to City in having 
the Agreement completed.  Based upon that finding City will determine the final payment of the 
Agreement.  In the event City elects to terminate, City will have the right to immediate possession of all 
work product and work in progress prepared by Contractor, whether located at the project, at 
Contractor's place of business, or at the offices of a subcontractor.   
 

Either Party, upon tendering thirty (30) calendar days written notice to the other Party, may 
terminate this Agreement for convenience.  In this event and upon request of City, if applicable 
Contractor will assemble the work product without charge and put it in order for proper filing and closing 
and deliver it to City.  Contractor will be paid for work performed to the termination date; however, the 
total will not exceed the lump sum fee payable under this Agreement.  City will make the final 
determination as to the portions of tasks completed and the compensation to be made. 
 

17. Waivers.  The waiver by either Party of any breach or violation of any term, covenant, 
or condition of this Agreement or of any provisions of any ordinance or law will not be deemed to be a 
waiver of such term, covenant, condition, ordinance or law or of any subsequent breach or violation of 
same or of any other term, covenant, condition, ordinance or law or of any subsequent breach or 
violation of the same or of any other term, condition, ordinance, or law.  The subsequent acceptance 
by either party of any fee or other money which may become due hereunder will not be deemed to be 
a waiver of any preceding breach or violation by the other party of any term, covenant, or condition of 
this agreement or any applicable law. 
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18. Severability.  If any term, provision, condition or covenant of this Agreement or its 
application to any party or circumstances shall be held, to any extent, invalid or unenforceable, the 
remainder of this Agreement, or the application of the term, provision, condition or covenant to persons 
or circumstances other than those as to whom or which it is held invalid or unenforceable, shall not be 
affected, and shall be valid and enforceable to the fullest extent permitted by law. 

 
19. Signatures. 
 

19.1 Counterparts.  This Agreement may be executed in two or more counterparts,  
each of which together will be deemed an original, but all of which together will constitute the same 
instrument. 

 
  19.2 Digital/Electronic Signatures.  Using a City-approved method, this Agreement 
may be executed through the use of digital or electronic signatures in accordance with Government 
Code Section 16.5. The presence of an electronic signature on this Agreement will be construed as the 
Parties’ consent to do business electronically.   

 
20. Authority.  The individuals executing this Agreement and the instruments referenced 

in it on behalf of Contractor each represent and warrant that they have the legal power, right and actual 
authority to bind Contractor to the terms and conditions of this Agreement. 
 
 
CONTRACTOR: 
 
 
 
*  By:        
 
   Printed Name:     
 
   Title:       
 
 
 
**  By:        
 
    Printed Name:     
 
    Title:       
 
 

CITY: 
 
 
 
By:        
         G. Harold Duffey, City Manager 
 
 
ATTEST: 
 
 
 
By:        
         Amanda McVey, City Clerk 
 
APPROVED AS TO FORM: 
 
 
 
By:        
         Thomas Lloyd Smith, City Attorney    

 
 
If required by City, proper notarial acknowledgment of execution by Contractor must be attached. If a Corporation, 
Agreement must be signed by one corporate officer from each of the following two groups. 
 
*Group A. **Group B. 
 Chairman,  Secretary, 
 President, or  Assistant Secretary, 
 Vice-President  CFO or Assistant Treasurer 
 
Otherwise, the corporation must attach a resolution certified by the secretary or assistant secretary under 
corporate seal empowering the officer(s) signing to bind the corporation. 

 
If an LLC: 
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• The Agreement must be signed by a Managing Member or the LLC must attach a resolution empowering 

the signatory to bind the LLC. 
 

If a partnership: 
 

• The Agreement must be signed by the Managing Partner or the Partner authorized to execute 
agreements of this type.  Additional documentation, such as the partnership agreement, confirming this 
signature authority may be required. 

 
If a sole proprietorship: 

 
• The Agreement must be signed by the owner. 
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EXHIBIT “A” 
 

SCOPE OF SERVICES 
 

Itemized List of what Contractor will do for City and at what price. 
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CITY OF BRENTWOOD 

1.0 STATEMENT OF POLICY 

By incorporating environmental considerations in public purchasing, the City of 
Brentwood (City) can serve the commitment by the State of California to reducing its 
burden on the local and global environment, removing unnecessary hazards from its 
operations, protecting public health, reducing costs and liabilities, and potentially improving 
the environmental quality of the region. This policy is an effective way to direct the City's 
effort in procuring environmentally preferable products and services while remaining in 
compliance with local, state, and federal law including the requirements of SB 1383. 

It is the policy of the City of Brentwood, to the greatest extent practicable, to: 

 Institute practices that reduce waste by increasing product efficiency and
effectiveness.

 Purchase environmentally preferable products and services that minimize
environmental impacts, toxics, pollution, and hazards to worker and
community safety.

 Purchase products that include recycled content, are durable and long-
lasting, conserve energy and water, use agricultural fibers and residues,
reduce greenhouse gas emissions, use unbleached or chlorine free
manufacturing processes, are lead and mercury free, and use sustainably
harvested wood.

 Procure environmentally preferable products and services where criteria
have been established by governmental or other widely recognized
authorities (e.g. Energy Star, EPA Eco Purchasing Guidelines).

 Comply with all environmental legislative and regulatory requirements in the
procurement of products and services, including, but not limited to, state
requirements as contained in 14 CCR Division 7, Chapter 12, Article 12 (SB
1383 procurement regulations) to procure a specified amount of Recovered
Organic Waste Products, to purchase Recycled-Content Paper Products,
and Recycled-Content Printing and Writing Paper.

 Nothing in this policy shall be construed as requiring a department,
agency or contractor to procure products that do not perform adequately
for their intended use or are not available at a reasonable price in a
reasonable period of time.

 Procedures and Guidelines may be established as necessary to ensure
the continuation of a strong environmental procurement program.
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2.0 PURPOSE 

This Policy is adopted in order to:  

 Conserve natural resources, materials, and energy.

 Minimize environmental impacts such as pollution and use of water and
energy.

 Eliminate or reduce toxics that create hazards to workers and our
community.

 Promote practices that protect the health and safety of public and worker
health.

 Support strong recycling markets.

 Maximize recyclability and recycled content.

 Reduce materials that are landfilled.

 Increase the use and availability of environmentally preferable products that
protect the environment.

 Identify environmentally preferable products and distribution systems.

 Incentivize manufacturers and vendors to reduce environmental impacts in
their production and distribution systems or services.

 Create a model for successfully purchasing environmentally preferable
products that encourages other purchasers in our community to adopt
similar goals.

3.0 PRIORITIES 

3.1 The health and safety of workers and citizens is of utmost importance. 

3.2 City of Brentwood has made significant investments in developing a 
successful recycling system and recognizes that recycled content products 
are essential to the continuing viability of that recycling system and for the 
foundation of an environmentally sound production system. Therefore, to 
the greatest extent practicable, recycled content shall be included in 
products that also meet other specifications, such as chlorine free or bio-
based. 

3.3 Nothing contained in this policy shall be construed as requiring a 
department, purchaser or contractor to procure products that do not perform 
adequately for their intended use, exclude adequate competition, or are not 
available at a reasonable price in a reasonable period of time. 
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3.4 Nothing contained in this policy shall be construed as requiring City of 
Brentwood, department, purchaser or contractor to take any action that 
conflicts with local, state or federal requirements.

 
4.0 SPECIFICATIONS 

4.1 Source Reduction 

4.1.1 City of Brentwood shall institute practices that reduce waste and 
result in the purchase of fewer products, whenever practicable 
and cost-effective. 

4.1.2 City of Brentwood shall purchase remanufactured products such 
as toner cartridges, tires, furniture, equipment and automotive 
parts, whenever practicable. 

4.1.3 All City of Brentwood buyers shall consider short-term and long-
term costs in comparing product alternatives, when feasible. 
This includes evaluation of total costs expected during the time 
a product is owned, including, but not limited to, acquisition, 
extended warranties, operation, supplies, maintenance, 
disposal costs and expected lifetime compared to other 
alternatives. 

4.1.4 Products that are durable, long lasting, reusable or refillable are 
preferred, whenever feasible. 

4.1.5 City of Brentwood requests vendors to eliminate packaging or 
use the minimum amount necessary for product protection. 
Packaging that is reusable, recyclable or compostable is 
preferred, when suitable programs exist. Vendors shall be 
encouraged to take back and reuse pallets and other shipping 
and packaging materials, whenever feasible. 

4.1.6 City of Brentwood shall consider provisions in contracts with 
suppliers that require suppliers to take back products for reuse 
or environmentally safe recycling when City of Brentwood 
discards or replaces such equipment, whenever practicable. 

4.1.7 All documents shall be printed and copied on both sides to 
reduce the use and purchase of paper, whenever practical. This 
feature will be enabled on those copiers where the feature is 
available. 

4.2 Recycled Content Products 

4.2.1 Copiers and printers purchased shall be compatible with the use 
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of recycled content and remanufactured products.  

4.2.2 In accordance with California Public Contract Code, Sec. 10409, 
City of Brentwood shall purchase re-refined lubricating and 
industrial oil for use in its vehicles and other equipment, as long 
as it is certified by the American Petroleum Institute (API) as 
appropriate for use in such equipment. 

4.2.3 When specifying asphalt concrete, aggregate base or portland 
cement concrete for road construction projects, City of 
Brentwood shall use recycled, reusable or reground materials, 
when practicable. 

4.2.4 City of Brentwood may specify and purchase recycled content 
transportation products, including signs, cones, parking stops, 
delineators, channelizers and barricades. 

4.2.5 If fitness and quality of Recycled-Content Paper Products and 
Recycled-Content Printing and Writing Paper are equal to that 
of non-recycled items, all departments and divisions of the City 
shall purchase Recycled-Content Paper Products and 
Recycled-Content Printing and Writing Paper, whenever 
available at the same or a lesser total cost than non-recycled 
items, consistent with the requirements of the Public Contracts 
Code, Sections 22150 through 22154 and Sections 12200 and 
12209, and as amended. Recycled-Content Paper Products and 
Recycled-Content Printing and Writing Paper are as follows and 
shall meet the following content standards:  

i. Printing and writing paper shall consist of at least thirty
percent (30%), by fiber weight, postconsumer recycled
content fiber;

ii. Toilet paper shall consist of at least forty-five percent
(45%), by fiber weight, postconsumer recycled content
fiber;

iii. Paper towels shall consist of at least forty percent (40%),
by fiber weight, postconsumer recycled content fiber;

iv. Facial tissue shall consist of at least ten percent (10%),
by fiber weight, postconsumer recycled content fiber;

v. Toilet seat covers shall consist of at least twenty percent
(20%), by fiber weight, postconsumer recycled content
fiber;
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vi. General purpose paper wipers shall consist of at least 
forty percent (40%), by fiber weight, postconsumer 
recycled content fiber; 

vii. Food serviceware, including but not limited to, napkins, 
plates, bowls, food trays, takeout boxes, placemats, etc. 
shall consist of at least forty percent (40%), by fiber 
weight, postconsumer recycled content fiber; and, 

viii. Other paper products shall consist of at least thirty 
percent (30%), by fiber weight, of postconsumer recycled 
content fiber. 
 

4.2.6 All Paper Products and Printing and Writing Paper shall be 
eligible to be labeled with an unqualified recyclable label as 
defined in Title 16 Code of Federal Regulations Section 260.12 
(2013). 
 

4.2.7 Records must be submitted to the City of all Paper Products and 
Printing and Writing Paper purchases at least once every 60 
days (both recycled-content and non-recycled content, if any is 
purchased) for purchases made by a division or department or 
employee of the City. 

 

4.2.8 Requirements for Vendors: All vendors that provide Paper 
Products (including janitorial Paper Products) and Printing and 
Writing Paper to the City shall: 

i. Provide Recycled-Content Paper Products and 
Recycled-Content Printing and Writing Paper that 
consists of at least thirty percent (30%), by fiber weight, 
postconsumer fiber, if fitness and quality are equal to that 
of non-recycled item, and available at equal or lesser 
price. 

ii. Certify in writing the minimum percentage of 
postconsumer material in the Paper Products and 
Printing and Writing Paper offered or sold to the City. 
This certification requirement may be waived if the 
percentage of postconsumer material in the Paper 
Products and/or Printing and Writing Paper can be 
verified by a product label, catalog, invoice, or a 
manufacturer or vendor internet website.  
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iii. Only provide Paper Products and Printing and Writing 
Papers that meet Federal Trade Commission 
Recyclability standard as defined. 

iv. Provide records to the Recordkeeping Designee for all 
Paper Products and Printing and Writing Paper on a 
schedule to be determined by the Recordkeeping 
Designee.  

v. All vendors providing printing services to the City via a 
printing contract or written agreement, shall use Printing 
and Writing Paper that consists of at least thirty percent 
(30%), by fiber weight, postconsumer fiber, or as 
amended by Public Contract Code Section 12209. 
 

4.2.9 SB 1383 Eligible Compost and Mulch Procurement: The City, 
including through its Direct Service Providers, will make every 
effort to meet its annual procurement target for Recovered 
Organic Waste Products as determined by the State. 
Periodically, the City’s Recordkeeping Designee shall distribute 
information to City Staff on the Procurement target and specific 
products that meet the SB 1383 procurement requirements. 
Divisions and departments responsible for landscaping 
maintenance shall: 

i. Use SB 1383 Eligible Compost and SB 1383 Eligible 
Mulch produced from recovered Organic Waste, as 
defined in the Glossary section of this Policy, for 
landscaping maintenance as practicable, whenever 
available, and capable of meeting quality standards and 
criteria specified.  

ii. Keep records, including invoices or proof of Recovered 
Organic Waste Product procurement (either through 
purchase or acquisition), and submit records to the City, 
on a schedule to be determined by City. Records shall 
include: 

a) General procurement records, including: 
1) General description of how and where the 

product was used and applied, if applicable;  
2) Source of product, including name, physical 

location, and contact information for each entity, 
operation, or facility from whom the Recovered 
Organic Waste Products were procured; 
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3) Type of product;  
4) Quantity of each product; and,  
5) Invoice or other record demonstrating purchase 

or procurement. 
iii. For Compost and SB 1383 Eligible Mulch provided to 

residents through giveaway events or other types of 
distribution methods, keep records of the Compost and 
SB 1383 Eligible Mulch provided to residents. Records 
shall be maintained and submitted to the City in 
accordance with the requirements specified in Section 5, 
below. 

iv. When a Direct Service Provider for the City procures 
compost or mulch, enter into a written contract or 
agreement or execute a purchase order between the City 
and Direct Service Provider with enforceable provisions 
that include: (i) definitions and specifications for SB 1383 
Eligible Mulch and Compost; and, (ii) an enforcement 
mechanism (e.g., termination, liquidated damages) in the 
event the Direct Service Provider is not compliant with 
the requirements. 

 

4.3 Energy and Water Savings 

4.3.1 Where applicable and practical, energy-efficient equipment shall 
be purchased with the most up to date energy efficiency 
functions. This includes, but is not limited to, high efficiency 
space heating and cooling systems. 

4.3.2 When practicable, City of Brentwood shall replace inefficient 
interior lighting with energy efficient equipment. 

4.3.3 When practicable, City of Brentwood shall replace inefficient 
exterior lighting, street lighting and traffic signal lights with 
energy-efficient equipment. 

4.3.4 When considering electronic products, City of Brentwood will 
include in its specifications that for products where U. S. EPA 
Energy Star certification is available, the products must meet the 
latest Energy Star certification standards, when practicable.  
When Energy Star labels are not available, choose energy 
efficient products that are in the upper 25% of energy efficiency 
as designated by the Federal Energy Management Program 
when practical.  
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4.3.5 City of Brentwood shall purchase water-saving products, 
whenever practicable. 

4.4 Green Building 

The City of Brentwood shall recommend that all building and renovations 
undertaken by City of Brentwood shall follow Green Building Practices for 
design, construction, and operation, where appropriate, as described in the 
LEED™ Rating System. 

4.5 Landscaping 

4.5.1 City of Brentwood shall recommend that all landscape 
renovations, construction and maintenance performed by City of 
Brentwood, including workers and contractors providing 
landscaping services for City of Brentwood, shall employ 
sustainable landscape management techniques for design, 
construction and maintenance whenever possible, including, but 
not limited to, integrated pest management, grass-cycling, drip 
irrigation, composting, and procurement and use of mulch and 
compost that give preference to those produced from regionally 
generated plant debris and/or food waste programs. 

4.5.2 Plants should be selected to minimize waste by choosing 
species for purchase that are appropriate to the microclimate, 
species that can grow to their natural size in the space allotted 
them, and perennials rather than annuals for color. Native and 
drought-tolerant plants that require no or minimal watering once 
established are preferred. 

4.5.3 Hardscapes and landscape structures constructed of recycled 
content materials are encouraged. City of Brentwood shall limit 
the amount of impervious surfaces in the landscape, wherever 
practicable. Permeable substitutes, such as permeable asphalt 
or pavers, are encouraged for walkways, patios and driveways.  

4.5.4 Mulch that is land applied by the City or its Contractors shall 
meet or exceed the physical contamination, maximum metal 
concentration, and pathogen density standards for land 
applications specified in 14 CCR Section 17852(a)(24.5)(A)(1) 
through (3).   Any organic materials that demonstrate the 
presence of contamination, potential pathogens, and/or high 
metal concentrations shall not be chipped, mulched or land 
applied by the City and/or any contractors working for the City. 
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4.6 Toxics and Pollutants 

4.6.1 To the extent practical, City of Brentwood shall purchase, use 
and require custodial contractors to use, industrial and 
institutional cleaning products that meet Green Seal certification 
standards for environmental preferability and performance. 

4.6.2 The use of chlorofluorocarbon and halon-containing refrigerants, 
solvents and other products shall be phased out and new 
purchases of heating/ventilating/air conditioning, refrigeration, 
insulation and fire suppression systems shall not contain them. 

4.6.3 All surfactants and detergents shall be readily biodegradable 
and, where practicable, shall not contain phosphates. 

4.6.4 When maintaining buildings and landscapes, City of Brentwood 
shall manage pest problems through prevention and physical, 
mechanical and biological controls in accordance with the City 
of Brentwood Integrated Pest Management (IPM) program 
which practices using the least toxic pest control as a last resort. 

4.6.5 When maintaining buildings, City of Brentwood shall use 
products with the lowest amount of volatile organic compounds 
(VOCs), highest recycled content, and low or no formaldehyde 
when practicable when purchasing materials such as paint, 
carpeting, adhesives, furniture and casework. 

4.6.6 City of Brentwood shall reduce or eliminate its use of products 
that contribute to the formation of dioxins and furans. This 
includes, but is not limited to: 

 Purchasing paper, paper products, and janitorial 
paper products that are unbleached or that are 
processed without chlorine or chlorine derivatives, 
whenever possible. 

 Prohibiting purchase of products that use polyvinyl 
chloride (PVC) such as, but not limited to, office 
binders, furniture, flooring, and medical supplies 
whenever practicable. 

4.6.7 City of Brentwood shall purchase products and equipment with 
no lead or mercury whenever possible. For products that contain 
lead or mercury, City of Brentwood shall give preference to those 
products with lower quantities of these metals and to vendors 
with established lead and mercury recovery programs. 
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4.6.8 When replacing vehicles, City of Brentwood shall consider less- 
polluting alternatives to diesel such as compressed natural gas, 
bio-based fuels, hybrids, electric batteries, and fuel cells, as 
available. 

4.7 Forest Conservation 

4.7.1 To the greatest extent practicable, City of Brentwood shall not 
procure wood products such as lumber and paper that originate 
from forests harvested in an environmentally unsustainable 
manner. 

4.7.2 City of Brentwood encourages the purchase or use of previously 
used or salvaged wood and wood products whenever 
practicable. 

4.8 Bio-Based Products 

4.8.1 Vehicle fuels made from non-wood, plant-based contents such 
as vegetable oils are encouraged, whenever practicable. 

4.8.2 Paper, paper products and construction products made from 
non-wood, plant-based contents such as agricultural crops and 
residues are encouraged, whenever practicable. 

4.8.3 Bio-based plastic products that are biodegradable and 
compostable, such as bags, film, food and beverage containers, 
and cutlery, are encouraged, whenever practicable. 

5.0 IMPLEMENTATION 

5.1 The City Manager, or designee, shall implement this policy in coordination 
with each Department. 

5.2 As applicable, successful bidders shall certify in writing that the 
environmental attributes claimed in competitive bids are accurate. In 
compliance with State law, vendors shall be required to specify the 
minimum or actual percentage of recovered and post-consumer material in 
their products, even when such percentages are zero. 

5.3 Upon request, buyers making the selection from competitive bids shall be 
able to provide justification for product choices that do not meet the 
environmentally preferable purchasing criteria in this policy. 

5.4 When purchasers are requesting goods or services, they should review 
businesses certified by the Contra Costa County Green Business Program 
and include businesses that meet requirements in the request.  View 
certified Green Businesses at greenbusinessca.org.   
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5.5 Vendors, contractors and grantees shall be encouraged to comply with 
applicable sections of this policy for products and services provided to the 
City of Brentwood, where practicable. 

5.6 Recordkeeping Responsibilities: The City Manager shall select an 
employee to act as the Recordkeeping Designee that will be responsible for 
obtaining records pertaining to Procurement of Recovered Organic Waste 
Products, Recycled-Content Paper Products, and Recycled-Content 
Printing and Writing Paper. The Recordkeeping Designee will do the 
following to track Procurement of Recovered Organic Waste Products, 
Recycled-Content Paper Products, and Recycled-Content Printing and 
Writing Paper: 

5.6.1 Collect and collate copies of invoices or receipts (paper or 
electronic) or other proof of purchase that describe the 
procurement of Printing and Writing Paper and Paper Products, 
including the volume and type of all paper purchases; and, copies 
of certifications and other required verifications from all 
departments and/or divisions procuring Paper Products and 
Printing and Writing Paper (whether or not they contain recycled 
content) and/or from the vendors providing Printing and Writing 
Paper and Paper Products. These records must be kept as part of 
the City’s documentation of its compliance with 14 CCR Section 
18993.3. 

i. If non-Recycled-Content Paper Products and/or non-
Recycled-Content Printing and Writing Paper are 
provided, include a description of why Recycled-
Content Paper Products and/or Recycled-Content 
Printing and Writing Paper were not purchased. 

5.6.2  Collect and collate copies of invoices or receipts or documentation 
evidencing procurement from all departments and divisions 
procuring Recovered Organic Waste Products and invoices or 
similar records from vendors/contractors/others procuring 
Recovered Organic Waste Products on behalf of the City to 
develop evidence of the City meeting its Annual Recovered 
Organic Waste Product Procurement Target. These records must 
be kept as part of the City’s documentation of its compliance with 
14 CCR Section 18993.1. 

5.6.3 Collect, collate, and maintain documentation submitted by the City’s Direct 
Service Providers, and/or vendors, including the information reported to the 
Recordkeeping Designee. 
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5.6.4 As required, compile data and report on the City’s direct procurement, and 
vendor/other procurement on behalf of the City, of Recovered Organic 
Waste Products, Recycled-Content Paper Products, and Recycled-Content 
Printing and Writing Paper, consistent with the requirements for Recycled-
Content Paper Products and Recycled-Content Printing and Writing Paper 
procurement. 
 

6.0 PROGRAM EVALUATION 

The City Manager or designee shall periodically evaluate the success of this 
policy’s implementation. 

7.0 DEFINITIONS 

7.1 “Bay Area Green Business Program” is a partnership of governments and 
businesses that certifies the environmental performance of government 
agencies and businesses. 

7.2 “Bio-Based Products” means commercial or industrial products (other than 
food or feed) that utilize agricultural crops or residues, but does not include 
products made from forestry materials. 

7.3 “Buyer” means anyone authorized to purchase or contract for purchases on 
behalf of City of Brentwood or its subdivisions. 

7.4 “Chlorine free” means products processed without chlorine or chlorine 
derivatives. 

7.5 “City of Brentwood” or “City” means the City of Brentwood elected officials, 
staff, and agencies. 

7.6 “Compost” (SB 1383 Eligible) means the product resulting from the 
controlled biological decomposition of organic solid wastes that are source 
separated from the municipal solid waste stream of which are separated at 
a centralized facility or as otherwise defined in 14 CCR Section 
17896.2(a)(4). 

7.7 “Contractor” means any person, group of persons, business, consultant, 
designing architect, association, partnership, corporation, supplier, vendor 
or other entity that has a contract with City of Brentwood or serves in a 
subcontracting capacity with an entity having a contract with City of 
Brentwood for the provision of goods or services. 

7.8 “Dioxins and furans” are a group of chemical compounds that are classified 
as persistent, bio-accumulative, and toxic by the U.S. Environmental 
Protection Agency (EPA). 
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7.9 “Direct Service Provider” means a person, company, agency, contractor, or 
other entity that provides a service or services to the City through a 
contractual or other written agreement or as otherwise defined in 14 CCR 
Section 18982(a)(17). 

7.10 “Energy Star” means the U.S. EPA’s energy efficiency product labeling 
program. 

7.11 “Energy Efficient Product” means a product that is in the upper 25% of 
energy efficiency for all similar products, or that is at least 10% more 
efficient than the minimum level that meets State of California efficiency 
standards and State Title 24. 

7.12 “Environmentally Preferable Products and Services” means products and 
services that have a lesser or reduced effect on human health and the 
environment when compared with competing products or services that 
serve the same purpose. This comparison may consider raw materials 
acquisition, production, manufacturing, packaging, distribution, reuse, 
operation, maintenance, or disposal of the product. 

 
7.13 “Federal Energy Management Program” (FEMP) is a program of the 

Department of Energy that issues a series of Product Energy Efficiency 
Recommendations that identify recommended efficiency levels for energy-
using products. 

7.14 “Green Building Practices” means a whole-systems approach to the design, 
construction, and operation of buildings and structures that help mitigate 
the environmental, economic, and social impacts of construction, 
demolition, and renovation. Green Building Practices such as those 
described in the LEED™ Rating System, recognize the relationship 
between natural and built environments and seeks to minimize the use of 
energy, water, and other natural resources and provide a healthy productive 
environment. 

7.15 “Green Seal” is an independent, non-profit environmental labeling 
organization. Green Seal standards for products and services meet the U.S. 
EPA’s criteria for third-party certifiers. The Green Seal is a registered 
certification mark that may appear only on certified products. 

7.16 “Integrated Pest Management” (IPM) is an ecosystem-based strategy that 
focuses on long-term prevention of pests or their damage through a 
combination of techniques such as biological control, habitat manipulation, 
modification of cultural practices, and use of resistant varieties. Pesticides 
are used only after monitoring indicates they are needed according to 
established guidelines, and treatments are made with the goal of removing 
only the target organism. Pest control materials are selected and applied in 
a manner that minimizes risks to human health, beneficial and non-target 
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organisms, and the environment. 

7.17 “LEED™ Rating System” means the most recent version of the Leadership 
in Energy and Environmental Design (LEED™) Commercial Green Building 
Rating System, or other related LEED ™ Rating System, approved by the 
U.S. 

7.18 “Organic Pest Management” prohibits the use and application of toxic 
chemical pesticides and strives to prevent pest problems through the 
application of natural, organic horticultural and maintenance practices. All 
pest control products shall be in keeping with, but not limited to, those 
products on the approved list of California Certified Organic Foods (CCOF). 

7.19 “Organic Waste” means solid waste containing material originated from 
living organisms and their metabolic waste products including, but not 
limited to, food, yard trimmings, organic textiles and carpets, lumber, wood, 
Paper Products, Printing and Writing Paper, manure, biosolids, digestate, 
and sludges, or as otherwise defined in 14 CCR Section 18982(a)(46). 
Biosolids and digestate are as defined in 14 CCR Section 18982(a)(4) and 
14 CCR Section 18982(a)(16.5), respectively. 

7.20 “Paper Products” include, but are not limited to, paper janitorial supplies, 
cartons, wrapping, packaging, file folders, hanging files, corrugated boxes, 
tissue, and toweling; or as otherwise defined in 14 CCR Section 
18982(a)(51). 

7.21 "Post-consumer Material" means a finished material which would normally 
be disposed of as a solid waste, having reached its intended end-use and 
completed its life cycle as a consumer item, and does not include 
manufacturing or converting wastes. 

7.22 “Practical” and “Practicable” mean whenever possible and compatible with 
local, state and federal law, without reducing safety, quality, or effectiveness 
and where the product or service is available at a reasonable cost in a 
reasonable period of time. 

7.23 “Pre-consumer Material” means material or by-products generated after 
manufacture of a product is completed but before the product reaches the 
end- use consumer. Pre-consumer material does not include mill and 
manufacturing trim, or scrap, which is generated at a manufacturing site 
and commonly reused on-site in the same or another manufacturing 
process. 

7.24 “Printing and Writing Papers” include, but are not limited to, copy, 
xerographic, watermark, cotton fiber, offset, forms, computer printout paper, 
white wove envelopes, manila envelopes, book paper, note pads, writing 
tablets, newsprint, reports, magazines, and publications; or as otherwise 
defined in 14 CCR Section 18982(a)(54). 
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7.25 “Procurement of Recovered Organic Waste Products” shall mean purchase 
or acquisition of (e.g., free delivery or free distribution from a hauler or other 
entity via a written agreement or contract) Organic Waste Products and end 
use by the City. The City’s Annual Recovered Organic Waste Product 
Procurement Target can be fulfilled directly by the City or by Direct Service 
Providers through written contracts or agreements for Procurement of 
Recovered Organic Waste Products at the City’s behest. 

7.26 “Recordkeeping” means the system established by the City Manager or 
their designee used to track procurement and maintain records that 
includes Recovered Organic Waste Product procurement efforts by the 
City. 

7.27 “Recordkeeping Designee” means the public employee appointed by the 
City Manager or their designee to track procurement and maintain records 
of Recovered Organic Waste Product procurement efforts for the City and 
others, as applicable. 

7.28 “Recovered Material” means fragments of products or finished products of 
a manufacturing process, which has converted a resource into a commodity 
of real economic value, and includes pre-consumer and post-consumer 
material, but does not include excess resources of the manufacturing 
process. 

7.29 “Recovered Organic Waste Products” means products made from 
California, landfill-diverted recovered Organic Waste, processed at a 
permitted or otherwise authorized operation or facility, or as otherwise 
defined in 14 CCR Section 18982(a)(60). Products that can be used to meet 
the Annual Recovered Organic Waste Product Procurement Target shall 
include Compost, SB 1383 Eligible Mulch, Renewable Gas from an in-
vessel digestion facility, and Electricity Procured from Biomass Conversion 
as described herein and provided that such products meet requirements of 
14 CCR, Division 7, Chapter 12, Article 12. 

7.30 “Recyclable Product” means a product which, after its intended end use, 
can demonstrably be diverted from the City’s solid waste stream for use as 
a raw material in the manufacture of another product, and that the paper 
products and printing and writing paper offered or sold to the City are 
eligible to be labeled with an unqualified recyclable label as defined in 16 
Code of Federal Regulations Section 260.12 (2013). 

7.31 “Recycled Content” means the percentage of Recovered Material, including 
pre-consumer and post-consumer materials, in a product. 

7.32 “Recycled Content Paper Products and Recycled Content Printing and 
Writing Paper” means such products that consist of at least thirty percent 
(30%) recycled materials (or as otherwise defined by product type under 
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the Public Contract Code), by fiber weight, post-consumer fiber, or as much 
as one hundred percent (100%) post-consumer fiber by fiber weight, 
consistent with the requirements of Sections 22150 to 22154 and Sections 
12200 and 12209 of the Public Contract Code, and as amended. 

7.33 “Recycled Content Standard” means the minimum level of recovered 
material and/or post-consumer material necessary for products to qualify as 
“recycled products.” 

7.34 “Recycled Material” means material and byproducts that have been 
recovered or diverted from solid waste, and have been utilized in place of 
raw or virgin material in manufacturing a product. It is derived from post-
consumer recycled material, manufacturing waste, industrial scrap, 
agricultural waste, and other waste material, but does not include material 
or byproducts generated from, and commonly reused within, an original 
manufacturing process. 

7.35 “Remanufactured Product” means any product diverted from the supply of 
discarded materials by refurbishing and marketing said product without 
substantial change to its original form. 

7.36 “Reused Product” means any product designed to be used many times for 
the same or other purposes without additional processing except for specific 
requirements such as cleaning, painting or minor repairs. 

7.37 “SB 1383” means Senate Bill 1383 approved by the Governor on 
September 19, 2016, which establishes methane emissions reduction 
targets in a statewide effort to reduce emissions of short-lived climate 
pollutants, as amended, supplemented, superseded, and replaced. 

7.38 “SB 1383 Eligible Compost” means the product resulting from the controlled 
biological decomposition of organic solid wastes that is produced at an 
approved facility and in such a way that makes it eligible to meet the Annual 
Recovered Organic Waste Product Procurement Target, as defined by 
CalRecycle. 

7.39 “SB 1383 Eligible Mulch” means mulch eligible to meet the Annual 
Recovered Organic Waste Product Procurement Target, pursuant to 14 
CCR Chapter 12 of Division 7. This SB 1383 Eligible Mulch shall meet the 
following conditions for the duration of the applicable procurement 
compliance year, as specified by 14 CCR Section 18993.1(f)(4), produced 
at one of the following facilities: 

• A compostable material handling operation or facility as defined in 14 
CCR Section 17852(a)(12), that is permitted or authorized under 14 
CCR Division 7, other than a chipping and grinding operation or facility 
as defined in 14 CCR Section 17852(a)(10). 
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• A transfer/processing facility or transfer/processing operation as 
defined in 14 CCR Sections 17402(a)(30) and (31), respectively, that 
is permitted or authorized under 14 CCR Division 7. 

• A solid waste landfill as defined in Public Resources Code Section 
40195.1 that is permitted under 27 CCR Division 2. 

7.40 “SB 1383 Regulations” or “SB 1383 Regulatory” means or refers to the Short 
Lived Climate Pollutants (SLCP): Organic Waste Reductions regulations 
developed by CalRecycle and adopted in 2020 that created Chapter 12 of 
14 CCR, Division 7 and amended portions of regulations of 14 CCR and 27 
CCR. 

 
7.41 “Source Reduction” refers to products that result in a net reduction in the 

generation of waste compared to their previous or alternate version and 
includes durable, reusable and remanufactured products; products with no, 
or reduced, toxic constituents; and products marketed with no, or reduced, 
packaging. 

7.42 “U.S. EPA Guidelines” means the Comprehensive Procurement Guidelines 
established by the U.S. Environmental Protection Agency for federal 
agency purchases as of May 2002, and any subsequent versions adopted. 

7.43 “Vendor” means a person or company who provides goods or services. A 
vendor can also be referred to as a supplier or direct service provider. 

7.44 “Virgin Material” means any material occurring in its natural form. Virgin 
Material is used in the form of raw material in the manufacturing of new 
products. 

7.45 “Water-Saving Products” are those that are in the upper 25% of water 
conservation for all similar products, or at least 10% more water conserving 
than the minimum level that meets the Federal standards.
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