
 
 
 
 
 
 
 
 
 

May 28, 2026 
 

Requests For Information  
RFQ Mapping, Printing, Design, Scanning, and Related Services 

 
 
The City is providing the following clarifying statements and responses to questions that were 
submitted by the Request for Information Deadline. 
 
Clarifying Statements: 
 
1. An amended Request For Quotes, which provides a revised quote sheet (dated 

05.28.2026), is located on our website at https://www.brentwoodca.gov/projects-bids-rfps.  
Please use the revised quote sheet with your proposal. 

 
2. Sample No. 57 – Some packets may have received a sample on standard paper.  Please 

use Sample No. 58 for the correct product materials.  The only difference between No. 57 
and No. 58 is English versus Spanish versions. 

 
Responses to Questions: 
 
1. Q: What do you anticipate the annual volumes being on the items you are requesting in the 

RFP, or do you know your historical spend on such items? 
 

A: Annual volume by item is not readily available as invoices can contain various types of 
items.  The City is providing amounts of historical spending. 
 Fiscal Year 2025/26 spending is $15,788.92, to date 
 Fiscal Year 2024/25 spending was $35,837.15    
 Fiscal Year 2023/24 spending was $30,617.64 
 Fiscal Year 2022/23 spending was $31,251.80 
  

2. Q: Are you awarding the RFP to one company, or can different parts be won by different 
providers?   

 
A: Per the Request For Quotes issued on May 20, 2026, please refer to item g), which 
states, “That the City may accept any quotation in whole or in part, whether the price or 
prices be the lowest or not, and may reject any or all quotations.” 

 
3. Q: Can you give me any more detail into what you mean by Price Inclusive of Design Fees? 

Are you wanting us to design the artwork for each print job that comes in? I need a little 
more clarity around what we are providing in this regard. 
 
A: Price Inclusive of Design Fees means the Vendor will replicate an item that is already 
designed and an electronic file is provided.  
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4. Q. Can you please clarify what you mean by “Design Fees”?  Are these for us to create an 

entirely new document, or are these making changes based on existing files? 
 

A: Item No. 65 Design Services means the Vendor will layout and design the item, at the 
quoted hourly rate, per staff’s instruction. 
 

5. Q: Will you be providing previous files, and what form (pdf, word doc, InDesign files)? 
 
A: Yes, electronic files will be provided when available.  The file type is usually pdf or word. 
 

6. Items Nos. 7 – 13: Brochures typically have a flat and folded size. Can you please confirm 
these specs below? 

 
Q: Item No. 7: Flat 5.5 x 8.5, no folding? 
A: Yes 
 
Q: Item No. 8: Flat 8.5 x 11, then tri-fold to 8.5 x 3.66 – please confirm 
A: Yes 
 
Q: Item No. 9: Flat 8.5 x 11, no folding? 
A: Yes 
 
Q: Item No.10: Flat 8.5 x 11, then tri-fold to 8.5 x 3.66 – please confirm  
A: Yes 
 
Q: Item No. 11: Flat 11 x 17, then half fold to 11 x 8.5? 
A: Yes 
 
Q: Item No. 12: Flat 17 x 6, no folding? Where is the perforation, Horizontal or vertical? 
A: Item No. 12 is removed.  Do not quote. 
 
Q: Item No. 13: Flat 18 x 7.75, no folding? 
A: Item No. 12 is removed.  Do not quote. 

 
7. Q: Multiple items: What is 65# Gloss Stock? Those marked as 65# Gloss seems to be 100# 

Gloss Text based on item #10? 
 

A: Please quote Item Nos. 7, 9, 10, 48, 49, and 52 as 100# gloss text. 
 

8. Q: Item No. 18 - No ink information was given?  1/ 0 Black or PMS? 
 

A: Please quote as #10 White Envelopes - no window, logo, department name, return 
address, black ink with red CONFIDENTIAL.   
 

9. Q: Sample No. 30 is classic linen, but the item specifications state white wove.  Which paper 
is correct? 

 
A: Please quote as Strathmore paper. 
 

10. Q: Sample No. 31 is Strathmore paper, but the item specifications state white wove.  Which 
paper is correct? 
 
A: Please quote as Strathmore paper. 
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11. Q: Sample No. 32 is Strathmore paper but the item specifications state white wove.  Which 
paper is correct? 

 
A: Please quote as Strathmore paper. 

 
12. Q: Item Nos. 48 and 49 indicate 65# gloss which does not exist.  Can we quote the closest 

weight? 
 
A: Please quote as 100# gloss text. 
  

13. Q: Sample No. 51 measures 8 ¾” x 12” but the item specifications state 8 ½” x 6” 
 

A: Please quote as 8.5” x 6”.  The Department only provided one sample, and a photocopy 
was included in the packet to show the design.  

 
14. Item No. 52, the description says 4 panel 8.5 x 6, so is the flat size 8.5 x 24 or is it 17 x 12?  

Based on the sample = 24 x 8.5 flat and fold/finish to 6x8.5 – on 100# Gloss Text? 
 
A:  Please quote as 100# gloss text, 8.5” x 6” folded/finished product (8.5” x 24” flat) 
 

15. Item Nos. 53 – 56: Is there an average number of copies you print per order? Prices vary 
depending on the quantity and frequency. What is your current pricing? 

 
A: Details of average number of copies per order is not available as the City utilizes 
Decentralized Purchasing.  Each Department submits orders as needed.  Current pricing 
from BR Graphics is attached. 

 
16. Q: Sample No. 59, is it two color? 
 

A: Please quote as Black & White. 
 
17. Q: Sample No. 67, how many pages? 
 

A: Please quote for vinyl clear cover and black backing.  Page count will vary and will be 
billed per Item Nos. 53 – 56, as applicable.   

 
18. Q: How can freight cost be handled?  Item No. 76 Freight is incalculable because quantities 

and weight are unknown. 
 

A: It is a business decision.  The City is requesting a per order quote. 
 

19. Q: Do you want recycled paper quoted, even though it is more expensive than virgin paper? 
 

A: Please quote each item for which Recycled-Content Materials, that meet the required 
specifications, are available. 
 

20. Q. What is your current contract pricing with BR Graphics on these items? 
 
A: Current pricing from BR Graphics is attached. 

 
 
 



 
Attachment:  BR Graphics Scope of Services and Fees 
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EXHIBIT “A” 

SCOPE OF SERVICES AND FEES 
 
Contractor will provide the below goods and services at the rates listed.  All orders will be completed 
and delivered within seven business days from receipt of an official order.  Upon request, Contractor 
will provide a quote for additional services on a project-by-project basis.  
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